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AAccaaddeemmiicc  AAlleerrtt  
 

Student Name:   From Faculty:  

Course:  Date:  

    

Check All that Apply: 

 

 Excessive Absences* 

 Poor Performance on Exam/Assignments 

 Missed Exams/Assignments 

 Does not respond to emails/voicemails, etc. 

 Frequently not prepared for class discussion, labs, etc. 

 Other 
 

Additional Comments: 
 

 

 

 

 

 

*Faculty establish their own attendance policies which are clearly stated in their course syllabi.  It is the student’s responsibility to 

follow the individual attendance policy stated in each course syllabi and to understand/accept the consequences for poor 

attendance and under what conditions, if any, missed work may be accepted.   

Note:  During the drop/add period at the beginning of the semester, a student may use a drop/add form to drop a course.  A 

dropped course does not appear on the student’s transcript.  After the drop/add deadline, and before the withdraw deadline, a 

student may use the withdraw form to officially withdraw from a course.  A “W” appears on the student’s transcript next to that 

course.  A student should carefully consider whether dropping or withdrawing from a course has consequences impacting such areas 

as financial aid, scholarships, and satisfactory academic progress.  
 

 CC:   
 Advisor 
 Student File 

 Initials: ______ 
 

 


